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Dear [Insert Decision Maker Name],

I am requesting approval and financial support to attend the National Society of Black Engineers’ (NSBE’s) 2026 Annual Convention (#NSBE2026), including its Technical Professionals Conference, which is scheduled to take place March 18 – 22, 2026, at the Baltimore Convention Center, in Baltimore, MD.

NSBE is a leading not-for-profit organization supporting the development of diverse engineering and technical students and professionals. The Annual Convention offers focused technical sessions, leadership development events and networking opportunities aligned with current industry trends and workforce needs. 

Attending this conference will enhance my technical knowledge, leadership skills, and professional network, enabling me to bring valuable insights and best practices back to my work at [Insert Company/Organization Name]. I am happy to share key takeaways in a post-convention summary.

Approximate Investment for #NSBE2026 Attendance:

· Airfare: $______________
· Hotel (4 nights): $______________
· Meals & Transportation: $______________
· Conference Registration: $______________
· Total Estimated Cost: $______________

Thank you for your time and consideration. I look forward to the opportunity to represent [Insert Company/Organization Name] at NSBE’s 2026 Annual Convention.

Sincerely,

[Insert Your Name]
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