To: 		Supervisor Name & Title
From: 		(Your Name)
Subject: 	National Society of Black Engineers 49th Annual Convention
Technical Professionals Conference (TPC)
March 22 – 26, 2023
Kansas City, MO

Date: 		(date)
______________________________________________________________________________
To Whom It May Concern (or other appropriate greeting):
Every year, the National Society of Black Engineers (NSBE) hosts an Annual Convention to promote the technical, professional and leadership development of engineers.  This year’s conference will focus on enhancing productivity, improving engineers’ soft skills, and providing executive networking intended to teach flexibility and career planning. The 2023 Technical Professionals Conference (TPC) will convene in Kansas City, MO from March 22-26, 2023. Last year over 1,000 professionals grew their skills and returned to their companies with a renewed sense of purpose.
The NSBE is a 501(c)(3) nonprofit organization founded in 1975. With more than 17,000 members in the United States and abroad, NSBE is one of the largest student-governed organizations based in the U.S. NSBE’s mission is “to increase the number of culturally responsible Black Engineers who excel academically, succeed professionally and positively impact the community.” NSBE is dedicated to the academic and professional success of black engineering students and professionals. NSBE offers engineers leadership training, professional development activities, mentoring opportunities, and more. 
TPC participation includes access to many workshops and several certification opportunities. Moreover, the different mentoring and networking experiences with executives from various companies will give me the opportunity to receive mentoring. I believe that attending the TPC will greatly enhance my professional development goals of {ADD GOALS}. My hope is that you see the benefit in funding my expenses or sponsoring the time to attend the conference. I have included a cost estimate for your reference at the bottom of this letter.  
Since more than 10,000 students, undergraduates, and professionals attend the NSBE’s Annual Convention every year. We have the opportunity to establish a strong presence at this event. I believe that our company would greatly benefit from either sending members to TPC, and potentially partnering with NSBE. 

If you need more information about programming or partnership opportunities, please visit http://convention.nsbe.org/. 


Sincerely,
[ADD NAME]


